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ITono:xenne 06 00paboTke M 3aMTE NEPCOHATBHBIX

JAHHBIX PA0OTHHKOB, 00Y4YAIOIIMXCH U UX POAHTE/ el
(3aKOHHBIX NIPeACTABHTEICH)




MNOJTOKEHHE
06 ofpafoTke W 3AUIHTE NEPCOHANLHEIX AaHHBIX paGoTHHKOB, 0DyHa0WMXCA H X poanTe/ed (3aKOHHBIX
MpeacTaBHTeICH)

1. OBLLME NOJIOKXEHHA

1.1. Hacrosumee Ionoxkenue yeraHarnueaer nopsaaox paboret MBOY «Mrunckas COlL», nanee -
WKONE, © Uenbie noaydeHHd, obpaloTkH, XpaHEeHHA W Nepelladyd NOKYMEHTOR, COASPKaIUHXY CBEACHMA,
OTHECCHHBIE K NEPCOHANBHBIM AaHHBIM PABOTHHKOB M 0OYYAKLIMXCA.

1.2. Ueas wHactosutero [lonoxkeHus - 3aulTa MEPCOHANBHBIX JaHHBIX pabOTHHKOB H
oBYHRIOUMXCE H MX POIMTENedl OT HECAHKLMOHMPOBAHHOTO JOCTYNAa M pasriaweHus. [lepconanshbie
AaHHEIE ARIAIOTCH KOHPHIEHIMANEHON, CTPOTD oxpaHaeMoil nuopmaumen.

1.3. Hactosmee [lonowenue paspaborano B cooreercteuM ¢ Koncturyumel Poccuickoh
Qenepaunn, TpyaossiM kogekcom Pocewiickod Denepauni, PelepanbHbiM 3aKOHOM OT 27.07.2006
Nel52-03 «O nepcoHansHBIX AaHibix», DegepaibHbiM 3aKoHOM oT 27.07.2006 Nel49-03 «O6
AEGOPMALMH, HHOOPMALHOHHBIX TEXHONOTHAX H O 3AULHTE HHOPMALIAHY H APYTHMH JEHCTBYIOLIMMH
HOPHETHBHG—II’[I&BUBHHH AKTAMH.

1.4. OBpaboTka (NOMYYCHHE, MCTIONL30BAHWE, NEpefiada, XpPAaHEHHE W 3alIMTa) MEePCOHATBHBIX
nannsx paboTHHKA M OBYYAKOLIETOCH MOKET OCYIIECTRIATECA HCKIIOYHTEIBHO B LIEAX:

obecnieuesns coOMONEHNHS 3AKOHOB H HHBIX HOPMATHBHLIX MPABOBLIX AKTOB,
coneificTeua  pabOTHHKY 8 Tpynoyctpodcree, ofyuenud M TNpOABHKeHHH Mo caywbe,
ofy4aiolHMca - B 00yHeHHH;
obecniedeHns THyHo# GezonacHocTH paboTHiKa, obyualollerocs H ero poaurteneii;
KOHTPOJA KOMMYECTBA M Ka4ecTBa BBIMOJHAEMOH paboTel M obecnieyeHHs COXPaHHOCTH
HMYLIECTBA B MHHHMAILHO HEOOXOAHMOM 14 3THX Lienei odbeme;

* KOHTpOAA KayecTBa oOyveHHA M ofecneveHHs COXPaHHOCTH HMYIUECTRA B MHHHMATEHO
HeoBXOIMMOM /118 ITHX LiclicH obbeme.

—  Hactosumee [onoskeHHe W M3IMEHEHMA K HCMY YTBEPKIAIOTCH AHPEKTOPOM Inkoabl. Bce
pabOTHHKM WIKOTEE A0/KHb OBITh 03HAKOMIeHs! ¢ anibiM [lonokeHnem M HIMEHCHHAMA K HEMY N01
POCITHCE.

— B nactosamem [ToN0keHHH HCNONBIOBAHEI CEAYIILHE TEPMHHEL H ONpeie/IeHHA:

Mepconaanbnbie Aannbie paboTauka - Nobas uHdopMalus, OTHOCAIIIAACA K

onpeaeneHHoMy tu3nueckomy iy (paboTHrKy), HeoDXOIMMas LIKOJIE B CBA3A C TPYAOBBIMH
OTHOUICHHAMHM, B ToM 4ucie, haMHIHA, HMA, OTHECTBO, O/, MECHLl, AaTa W MECTO POAJIEHHA, anpec,
cemeiiHoe, COLMATBHOE, MMYLIECTBEHHOE NOJ0KeHHe, oDpasosaHHe, npodeccus, aoxoasl paboTHMKa,
aApyras HH(popMaLHs,

Mepconanenpie  Aanubie  00y4awmerocs - WHOOpPMAUMA, KACAIOMIAACA  KOHKDETHOrO
ofyualommerocs, koTopas HeoOXoauMa onepatopy (AMPEKTOPY WIKOJABI H (M) YTIONHOMOHEHHOMY HM
AMIY) B CBAIM ¢ OTHOLUCHHAMH, BOIHHKAIOIIAMH MEXIY POJAHTEAAMM (3AKOHHEIMA NpeacTARHTENAMH)
06 YHAKOIIEroc H IKOADH,

O6paforka nepcoHAILHBLIX NAHHBIX - [€ACTBHA (ONEpauMn) © NEPCOHANBHBIMH JAHHBIMH,
BKTIONAR CHCTEMATHIALMIO, HAKOIUIEHME, XpaHenwe, koMmOGuHMpoBaume, yrousenwe (0OHOBIeHHe,
H3MeHeHHe), HCTOTb30BAHHE, paclpocTpaHeHHe (B TOM HHCle nepenady, obe3nHuHBaHHE,
OnoxkupoBaHHe, YHHYTOXKEHHE NEPCOHANBHBIX TaHHBIX.

JamuTa NepPCoOHAALHBIX [IAHHBIX - JIEATETLHOCTh YHOJHOMOWCHHBIX JHO 10
obecleucHHIO ¢ MOMOIIBI) JTOKATLHOIO PEryIHPOBAHHA nopsiaka oOpaboTkH NEpCOHANBHBIX
AaHHBIX M OOECHedYeHHE OpPraHW3alMOHHO-TEXHHYECKHX Mep 3amHTel HHQopMaumu of
HEMPABOMEPHOTO JIOCTYNA, YHHYTOKEHHA, MOAHPHIMPOBaHUA, GIOKHPOBAHHSA, KOIHPOBAHHA,
OpeaocTaBlieHHA, pacIpocTpaHeHnA.

Kondmaenuuannuans uadopmanus - 370 unbopMmauus (B ZOKYMEHTHPOBAHHOM HIH
3/eKTPOHHOM BHIIE), IOCTYI K KOTOPOH OIpaHHYHBACTCA B COOTBETCTBHH C 3aKOHOAATE/ILCTBOM
Poccuiickoit Penepaimm.



II. TOKYMEHTBI, COHEPXAIUE CBEJIEHHS, COCTABJISIIOLIUE [NEPCOHAJIbHE
JAHHBIE

2.1. lokymeHTHI, conepxaime CBEICHHA, HEOOXOMMMBIE UIA 3aKTIOueHHS, MiMemcss

HJIH [IPEKPAleHHs TPYIOBOro JOroBopa ¢ paboTHHKOM:

e [Tacniopr.

* [loxymenTh 06 o6pazosanum, KBATH(HKAIIMH,

e MeaHuMHCKaskHMKKA ¢
OPOTHBONOKA3AHHH  ANS  3aHATHA
00pa3oBaTeNbHOM YUPeXICHHH.

* CTpaxoBoe CBHIETENBCTRO FOCYNapCTBEHHOI0 NEHCHOHHOIO CTPAXOBAHHS.

* MHH.

* JlokyMeHTEI BOMHCKOTO yyeTa.

2.2, JloKymeHTh, COLEpHAlIHE CBENCHHA, HeoDXOAHMBIE 118
paboTHHKY rapanTHit i KOMITIEHCALIHH, YCTaHOBIEHHBIX JeHCTRY

* JIOKYMEHTBI 0 COCTaBE CeMBH.

s [lokyMeHnTsI O BepemenHOCTH paBoTHMIL.

* JlokyMeHTRI 0 BO3pacTe MANONETHHX JleTed.

* JIokyMeHTBI 0 MecTe o6y4eHus neTeii.

2.3.  JlokymeHTHI, COJ/IepiKalllHE  CREICHMA,
KOHCTHTYLIHOHHOIO TIpaBa Ha MOJY4YeHHe oblero obp
AOTOBOPA € POLUTE/IAMH (3aKOHHBIMH ITPEICTABUTENAMHN):

* JIOKyMEHTEI, YIOCTOBEPSIOIAN THYHOCTD obyyaromeroca (CBHIETENLCTBO O pOXIcHHEE
HIIH nacnopr).

s JlokymMent o nony4yeHHH obpazoBaHus,
COOTBETCTBYIONIHH KJIace (JIMYHOE JIeN0).
* Meanumunckas xapra.

* CripaBka 0 MecTe NpoXHBaHKA. -

HOLIHM 3aK0HOJATe THhCTROM:

HEOOXOAMMEIE 118 peatHiamEm

d30BAHHA, B TOM YHCIE JaKIHYCHES

HeODXOIMMOro s NOCTYINEHHS B

2.4, JlokymeHTHl, comepKamue CBE/IEHHA,
obyuaromemycs rapaHTHii H
3aKOHO/IATENLCTBOM :

* JloKyMEHTBI 0 COCTABE CEMBH.

HEOOXOMMMEIE 118  npegocTasienus
KOMMeHCcalHH, YCTaHOBJIEHHBIX JAeHCTBYIOIHM

* loKyMEHTEl © COCTOSHMH 310poBbA  (cBeleHHs 00 HHBATHAHOCTH, O HATHYHHE
XpOHHYeCKHX 3aboneraHuil | T.11.).

MEAMUMHCKHM  3aKMOYeHHeM 06  oTcyrcrsss
KOHKPETHBIM  BH/OM  JeATEILHOCTE |

1pe/locTapIcE=S

-
-
'HGK}"HEH'I'H, Hﬂmpmﬂﬂlﬂ NpaBd Ha NONOMHHTEIBHEIE FAPaHTHH H KOMIEHCAIINH

7O ONpEeJe/ICHHbLIM OCHOBAHHAM, MPEIYCMOTPEHHBIM 3AKOHOIATE ILCTROM (poauTenn-
HHBATH/bI, HENO/HAA CeMbs, PeOEHOK-CHPOTA H T.IL.).
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11, CBOP W OBPABOTKA [IEPCGHAHBHHX JNAHRDIA FATEEEE

¥ [lepcoHANBHbIE napubie pabOTHHKA oTHOCATCR K mmbuneuuuanauaﬁ uRopMaLii. Ins
auua, NONYMMBLIETD poctTyn K nepcoHaTbHEIM naHHBIM, obn3aTe/lbHbIM aanserca TpeboBAHHE HE
nonyckaTh pacnpocrpaneme panHOi prdopmallii fe3 cornacHi pabothuka, 4 TaKKe TIPH HANHHHH
WHOTO JAKOHHOTO oCHOBAHHA. TpeGopanms  TPH oGpaboTKE nepcoHaANBHEN namupix  paboTHHEA
yCTaHORJCHD! er. 86 Tpynosore xonexca P@ u He noieAKaT HIMEHEHHIO H HCKTIOUEHHIO.

32. B ueasx ofecneueHns npas M cpobop uenopeka rpakiaHuHa mkona NpH obpaboTke
nepcoHATbHBIX AaHbIX paboTHHKA oba3ana cobnonaTh ceaylome 0butHe TpeboBaHH:

3.2.1. OGpaboTKa nepcoHanbHbIX panubix paboTHHKA MOXET- QCYIIECTBIATEER MCKIIIOUMTENRHO B
uensix obecneveHuA coBnIOIEHNR  3AKOHOB M HMHBIX HOPMATHBHBIX NpaBOBBIX AKTOB ofyueHHH W
MPOBWAKEHIH 11O cyxbe, obecnedeHH nuuHOR GesonacHocTh, KOHTPONR NeATeNsHOCTH, KonuuecTsa H
KauecTed BbINOIHAEMON paboTht # obecnevcHNA cOXpAHHOCTH JpMyIILECTRE LIKOITRL paborHuka ¥ TPeTEHUX
THLL

3.2.2. ObpaboTka nepcoHanbHbIX JAHHBIN MOKET oCyLeCTBAATECR 18 CTATHCTHHECKHX WK WHBIX
HAY4HBIN H cnyxebHBIX peneil npy ye10BHH ofaaaTe/lbHOTO obeanHuHBaHHi nepcoHanbHbIX JaHHbIX.

31.2.3. Undopmatmi 0 miepcoHaTBHBIX arHbix paboTHHKR npcmc'rannﬂercu {nKone yCTHO, nubo
nyTeM 4anonHeHHA pazHuHbIX aHKeT, OMpocHbIX MCTOB, KOTOPBIE xpaHaTca B quusom fene. Ecaw
nepcoHATBHEIE 1anwble paboTHUMKA BOIMOHO TIOMYHHTE TONBLKO ¥ tpetbeil CTOPOHED to pabOTHHK
nomxeH BBITE yBeIoMIEH o 3TOM HE MEHEE yeM 34 TpH paboumx AHA ¥ OT HEro IOITAHO fLITh NOMTYHEHO
[THCEMEHHOE cornacue (nnbo HCHMEHHBI oTKai), KOTOpOE paboTHHK oJuKeH aTh B TeueHHe NATH
pabounx Meidk ¢ MOMEHTA nony4eHHs COOTRETCTBYHOLIETO yaeoMIIEHIA. B nucbMEHHOM yBeIOMICHHM
Kona B HLe AMpeKTOpa coobuiaeT pabOTHUKY o uenAx, ppe/nonaracMeix HCTOMHHKAX H cnocobax
nosTyHeHHs nepcoHAllbHbIX aHHbIX, XapaKTepe oieKallHx [OMYHEHHIO miepcoHAlIbHEIX NaHHBIX
(HanpuMep. oipopMIeHHE sanpoca B yuebroe JgBEeHHe O NOATIHHHOCTH noKymeHTa2 of ofpasoBatiH H
£.0L) ¥ NIOCAEACTBHAR orKa3a paboTHHKA JaTE (HCHMEHHOE COrnackHe Ha WX NOTyHEHHE.

3.2.4. llikona HE pMeeT TpaBo nony4ash H ofpabareiBaTh niepcoHANBHEIS nanybie paboTHAKA
gacaruHecs pacoBoi, HALMOHATEHOR npuua.mlemﬂnc-m, [ONATHUECKHX B3rNAAOS, peNUTHOZHBIR Win
dunocoherrx yBemeHHiL, CcOCTOSHHA 30POBBA, W YacTHOW KMIHH. B cayuadx, HenocpencTBEHHO
caazaHHbX € ponpocaMt TPYAOBBIX oTHOLIEHHH, B COOTBETCTBHH €O cratheit 24 KoHCTHTYLHH
Poccuitckoit dhenepaly p&ﬁu‘[‘ﬂﬂ.ﬂﬁﬂb BNpaBe fnony4aTs H obpabaTeBaThk napHBE © qacTHOM AHIHH
paboTHHKa ToNBKO ¢ ETO [THCBMEHHOTO coFnachi.

32.5. lllkona He {MeeT npasd nony4ats H obpabaTbiBaTk nepcoHanbHBE NanHbIE paboTHHER O ero
yneHcTEE B ob1IecTBEHHBIX ofpeIMHEHHAX WK ero npnrbcnmmnﬁ neATensHOCTH, 3@ WCKIAKMEHHEM
CITY4acE, np&n},’cum‘pﬂﬂuhﬂ dhenepanbHbMH aaKOHaMH.

3.2.6. Tlpn NPUHATHH peuierHH, 3aTpArHBalouInE HHTEPECH! paboTHHKR, pikoaa He uMeeT npasa
ocHOBBIBATRCH HA nepcoHanbHBIX nauHBix paOOTHHKA. nony4eHHbX WCKTIOUHTENBHO B pesynbTaTe WX
anMaTH?-HpDnaHHGﬁ obpaboTKH HIH 3MeKTPOHHOTO NOITYHEHHA.

3.3. lipn focTyTieHHd Ha pafory paboTHMK npeaocTaBIRET uKoe CAERyIOuHe AOKYMEHTBL
conepaliie nepcoHaibHble sanwbie 0 cebe:

—  pacnopr Wiw WHOM nOKyMEHT, ynocmuepnmmuﬁ NHHHOCTE,

—  TPYAOBYYO KHHKKY, 32 HCKTIOUEHHEM ciryuaes, KOTAa TpyAoBOH NOroBop aaKIIOMAETCA BNEPBHIC
wnn paboTHHE nocTynaeT Ha paGoTy Ha yCTIOBHAX COBMECTHTENBCTEE,

— CTpaxoBOC CBM/IETENBCTEO rocyapcTBEHHOIT NEHCHOHHOTD cTpaxoBaHni;

—  NOKYMEHTB BOMHCKOTO Y4ET2 ~ ans poenH000AzaHABX W L, MONEKALX ppu3kiBy Ha
BOEHHYO cnyx0Y;

_ noxkyment 00 obpazosaniit. O kpanubukan WIH HAUHHH crnelHanbHbIR quaHni 1pH
noCTYTUIEHHH Ha paboTy, Tpebyroutyto cnenHansHbBIX aHaHuit AIH crielManBHOH [IOArOTOBKH.

34 JanpeiacTed tpebopaTh oT  JMua, [IocTYTIaloero pa paboty. nOKYMEHTH noMHMO
npcn}fcm-rpc}mmx TpynoBbiM KOJIEKCOM Poccuiickoit (Deepaly, HHBIMI dhenepanbbIMH JaKOHAMH,
yKalaMu [IpeaunaeHta PoccHicKOH dencpauun ocTAHOBIEHHAMH [pasuTebCTBA Poccuitckoil

3.5, Tlpn qaKITHOHEHHH TPYAOBOTO 1OFOBOpA H B XOAC TpyoBoR nesTensHOCTH ANA obecnedeHAR
rapauTHit H KoMTeRcalni pabOTHHKY, yCTAHOBIEHHBIX NeRCTBYIOWHM 2aKOHOAATENBETBOM, MOMET
BOIHMKHYTH 1e0BX0NHMOCTE B npeﬂnc'ranneunu pabOTHUKOM NOKYMEHTOB:

— ¢ BO3pACTE neTei;




= 0 0epeMeHHOCTH JKeHIIHHBI;

~ 06 uHBanMAHOCTH;

= 0 J0OHOPCTBE,

= 0 COCTaBe CeMEH,

= 0 HeoDXOOMMOCTH yX0/a 32 BONBHBIM YieHOM CEMBH;

— mpoume,

3.6. Tlocne Toro, kaxk Gyner NPHHATO pellieHHe o npueme Ha paboTy, a Takke BNOCTeICTEEE
Npolecce TPyI0BOH NEATENBHOCTH, K JOKYMEHTaM, CONepKaUIMM NEepCoHaNbHbEIE aHHble paforsesg
BYIyT OTHOCHTECH:

— TPYAOBOH AOroBoOp;

~ JIOMOTHHTE/LHBIE COrNALEHHA K TPYIOBOMY A0rOBOPY:;

— TPpHKa3 0 npueme Ha paboty;

~ TIPHKa3bl O MOOIIPEHUAX M BIBICKAHMAX,

= MC/HLHHCKHE JOKYMEHTHI;

— MPpHKA3hl 00 HIMEHEHHH YCIOBMI TPyI0BOrO Jlorosopa;

~ kapTouka yHupHUMpoBaHHOH dopmbl T-2, YTBEpKeHHas nocTaHosneHneMm [ockomcrara
Poccun ot 05.01.2004 Nel:

— JApYTHE JOKYMEHTHL.

IV. CBOP H OBPABOTKA TIEPCOHAJTLHBIX JAAHHBIX OBYYAIOUIETOCS

4.1. Bce nepcoHanbhele naHHBIE HECOBEPIIEHHONETHErO 00yYalowerocs 10 nomydenus
ocHosHoro obmero o6paloBaHHAs  MOKHO nojy4aTe TOABKO ¥ €ro poaMTencil  (3aKOHHBIX
npeacrasutenei). Ecan nepconanbueie nauusle obyu4aoLIerocs BOIMOXKHO NOTYYHTE TONLKO ¥ TpeThed
CTOPOHBL, TO POAMTE/H (3AKOHHBIE NPECTABUTENH) OGYUAIOIIErocs A0/DKHEl Bhrrh YBeaoMAeHsl 0f IToM
3apanee. OT HMX J0/KHO GbITh MOMYYEHO NHChMeHHOE COrNalicHHe HA NOTYYEHHE MEPCOHATBHBIX
JaHHBIX OT TpeTheH cropoHel. Popurenn (3akoumbie NpeAcTasuTeNnH) O0YYAIOErocs AO/BKHLI DHITE
NPOHHGBOPMHPOBAHEI O LENAX, MPEANoaaraeMbix HCTOUHHKAX M CMOCODAX MOMYYEHHA MEPCOHAIBHBIX
ABHHEBIX, & TAKOKE O XapaKTepe NMOAIEKALMX MOYUEHHIO [IEPCOHANIBHEIX JaHHBIX H MOCICACTEHAX OTKa3a
AaTh MHCEMEHHOE COMTaCHE HA MX MOTyveHHe.

4.2. Bee nepconanbhbie namHbie HECOBEpIIEHHONETHErO 00y4aroleroca nocie nonydeHus
ocHorHoro obulero ofpasosanua win COBEPUICHHONETHErD OGYHAIOWErOCA MOKHO MONYHAT TONLKO ¥
Hero camoro. EcnM nepcoHanbHBle JaHHBIE TAKOTO 00y4aI0WErocs BOIMOKHO MOMYHHTE TONBKO ¥y
TPETbeH CTOPOHBI, TO OH JIo/keH GbiTh yBedoMIeH 06 3TOM 3apatee. Ot Hero nomkuo 6wTL MoTYYeHO
MHCEMEHHOE COrlacHe HA MONYYEHHE [EPCOHANBHBIX JAHHBIX  OT TpeTheH CcTOpoHK. Takoil
obyuarolmMiics JomkeH GhiTh NPOHHPOPMHPOBAH O LENSX, NPEANONaraeMbix HCTOYHHKAX IaHHEIX, &
TAIOKE O XapaKTepe MOANEKAUNX NONYHEHHIO NEPCOHATLHBIX NaHHBIX M MOCIEACTBHSX OTKala aath
MHCbMEHHOE COrMACHE HA MX NOMyYeHHe.

4.3. B cooTsercTBHH co cT.24 Koneturyunu PO oneparop (pyxosoautens ofpazosaTensHoro
YHPEKIEHHA H (HH) YNOTHOMOYEHHOE HM JIHLO) BIIpaBe OCYLIECTRIATE cGop, nepeaayy, YHHUTOMREHHE,
APAHeHHE, HCMO/L30BAHME HHOOPMALIHH O NOJHTHYECKHX, PENHIHOIHBIX, ApyTHX yOexaeHuii vacTHoi
AHIHH, 4 TakKe HHOOPMALMH, HapyllaloLeH TaiHy NepenyckH, TenehoHHbIX NEepPeroBOpOR, NOYTOBLIX,
TelerpaHeIX W HHBIX coobieHmi 00Y4aKOIerocs ¢ ero NHCLMEHHOTO COTACHS (cornacus ponurened
(3aKOHHBIX mpeacTaBHTENEIH) HECOBEPLICHHOIETHErO 00Y4AIOUIerocs [0 MOTYYEHHA MM OCHOBHOMO
obuwero obpalosanns), hopma onpeaenserca 4.4 ¢r.9 ®enepanbHoro 3akona «O 3ammTe NEPCOHATBHBIX
JaHHBIX» HIH HA OCHOBAHHH C}"ﬂ,’EﬁHﬂFU PELUECHHA,

V. XPAHEHHME H 3AIIIUTA MMEPCOHAJIbHBIX JAHHBIX PABOTHUKOB H OBYYAIOLIHUXCHA

5.1. Tlepconansusie nanHbe pabOTHHMKOR XpaHsTca Ha DYMAKHBIX HOCHTEIAX, B MOMELICHHMAX
Kokl B wkaax M ceHidax. Jluunsie nena u kapTouku T-2 yBoneHHbIX pabOTHMKOB 00 MCTedeHHS
TEKYILEro KaNeHIapHOTO I'0/la XpaHATCA B ceiide, a saTem NepealITCA B APXME IIKOMLL,

5.2, TlepcoHanbhsie aaHHbIe 00Y4aIOIErocs OTPAKAIOTCE B €ro JTHYHOM lene, xotopoe
JAMIONHAETCH MOCAE H3JAHWA MPHKA3a O €0 3a4YHCICHHH B wkony. Jluunsie nena ofyuarommxcs s

anaBHTHOM nopajke dopmupyloTes B nankax KI4CCOB, KOTOPLIE XPaHATCA B CHEUHATBHO
000pyAoBaHHLIX IKahax.
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5.3, CeneHHA O HAUMCIIEHHHM M BRITIAaTE 3apaboTHON NaaThl paBOTHHKAM XPaHATCH Ha DyMamKHBIX
HOCHTENsX B TOMelieHun OyxranTepckoit caymOet  wkonel. [lo uCcTeYEHHH CPOKOB XpaHEHHA,
YCTAHOBIEHHBIX 3KOHOAATEIBCTBOM Poccuiickoit denepalliy, NaHHbie CBEACHHA NEPEAAIOTCA B ApXHE.

5.4, Koukperssie 0G43aHHOCTH 110 BEIEHMID, XPaHEHHIO AHHHBIX e paGOTHHKOR, 3aMOIHEHHID,
XPAHEHHIO M BhUlAYE TPYIAOBEIX KHHIKEK, MHBIX JOKYMCHTOB, OTPAKAIOUIMX MEPCOHANTBHLIE [aHHBIE
paboTHHKOB, B TOM 4HMcle no XPAHEHHIO [IMMHBIX JIET YBOJIEHHBIX pabOTHHKOB, BOAMATAKOTCA HA
JOKYMEHTOBOAA LKOIEL.

o 5.5. B OTHOLICHMH HEKOTOPBIX AOKYMEHTOB [CHCTBYIOLIMM 3aKOHOJATE/ILCTROM Poccuiickoi
50_ denepauny MOTYT ObITh YCTAHOBIEHL! HHBIE TpefoBanms XPAHEHHA, HeM NPEYCMOTPEHO HACTOAUINM
Monowenem. B TAKMX CIydasx clelyeT PpYKOBOJACTBOBATHCA NpPAaBMIAMH, YCTAHOBICHHBIMH
COOTBETCTBYIOUIMM HOPMATHBHBIM AKTOM.
5.6. TlepconaibHbie AaHHble pabOTHUKOB, XPAHALIMECA B JIEKTPOHHOM BHE, TIOANEMKAT IALHTE
NpOrpaMMHLIMAH  cpeacTBamu. K HWM OTHOCATCA pasrpaHMHEHHA npae [0CTYyNa K 3MeKTPOHHBIM
pecypcam, NapolibHas WICHTH(HKAIMA Hob30RATENEH INEKTPOHHONA cHCTEMBl J0KymeHTooGopoTa H
naponbHas  WiaeHTHHKALKA nonbIoBaTENEH OpH  BXode B HHQOPMALMOHHYID CHCTEMY. [Moa
pasrpaHHyeHHEM NPaB JOCTYNa NOJPaIyMeBacTCa OpPraHnialHA A0CTyTia paboTHHKOB WKOAbI TOMBKO K
MCTaTy ToMy cermMeHTy HHOpMalHK, KOTOpbI HEeOOXOIMM LTS BBIMOJHEHUA CBOMX cnyxeOHBIX 0fa3aHHoCTERH.
KamaoMmy paboTHHMKY LIKOJIbI, HMMEIOWEMY J0OCTYT K 3EKTPOHHOH Gase NEPCOHATLHBIX AAHHBIX,
HATHAYACTCA ero MHIMBHAYANBHBIH JIOTHH [1A BXOJA B CHCTEMY H YHUKAALHBIA Napoib, HIBECTHBIN
TONLKO CBMOMY N07Ib30BaTenio. PaboTHHKaM 3anpeilaeTcs pasriallars YHHKIbHbIE NapoiH IUIA BXOZA B
CHCTEMY.

5.7. Dnextponnble MHGOPMALMOHHBIE peCYpeel H fa3el NAHHBIX XPaHATCA Ha CepBepe,

pacnofaraluemMci B NOMELICHHH kabuHeTa MHOOPMATHKH, A0CTYIl K HHM HMEET TONBKO CHCTEMHEIA

I

FHELIY AMHHACTPATOP.

CTLCH _

ITOM VL 3ALLIMTA HHOOPMALIMH O ITEPCOHAJIBHBIX JIAHHBLX

BHEI .

BT 6.]. COTPYIHHMKH LWKOMb, HMEHOIIHE JOCTYT K NEPCOHANBHBIM IaHHBIM, 00R3aHBl TPHHHMATD

HEOBGXOIHMbIE OPraHH3AlMOHHEIE H TEXHHYCCKHE MEPhl A 3AIIHMTE NCPCOHATHHBIX JAHHBIX OT
HEMPABOMEPHOrO WIH CIY4aHHOTO JIOCTYNAa K HHM, YHHUYTOKEHHS, MoauGHUHpOBaHHA, D10KHPOBAHHS,
KOMMPOBAHWA, PACNPOCTPAHEHHA, A TAKOKE OT MHBIX HETIPABOMEPHLIX felicTBHIA B OTHOLIEHHH IaHHOH
HHOPMALIHH.

6.2, Cexperaph M TEXHHK N0 00CTY/KMBAHHIO KOMITHIOTEPOR OCYLIECTBIAIOT:

~  OrpasdHMeHHe CETEBOr0 I0CTYTA Ha CePBEP [UIN ONpeneeHHbIX nofk3oBaTENEH;

— OpraHM3alMIO KOHTPONR TEXHHWYECKOTO COCTORHMA CcepBepa M YPOBHEH 3aUIHTBl M
BOCCTAHOBIEHHA HHOPMALIHK;

— npoBelEHHE DPEryIApHOrO KOTHPOBAHHA MHBOPMALMA Ha HOCHTETH, CO3JIaHHE PE3CPBHBIX
konuii ocobo BakHOR HHGOpMALHK]

_ penedMe ayaWta JeiicTeuil nonk3oBatened W CBOSBPEMCHHOES ofHapy#eHHe HaKToB
HECAHKLIHOHHPOBAHHOIO IOCTYNA K HHpOPMAIHH,

6.3. PaboTHMKM KO, WMEIOUIME AOCTYN K [MEPCOHANbLHBIM [AHHBIM, TNPH T0AL30BAHHH
nocTynom B cets MiTepreT 0633aHbl NPHHAMATE MAKCHMATLHLIE MEPLI 110 obecneyeHHio He30NacHOCTH:

. MCHONB3OBATH AHTHBHpYCHOE TporpamMMHoe ofecnedenne (C peryispHbiM ofHOBNEHHEM
BUPYCOR);

— He nonyckats paboTaTh HAa CBOC ABTOMATH3HPOBAHHOE pabouee MECTO JIHIL, HE HMEIOLLMX MPaBa
A0CTYIA K JaHHLIM,

_ He OCTARNSTH HE 3a0IOKHPOBAHHEIM CBOH KOMILIOTEp B Hepabouee BpeMy;

— CcBOEBpEMEHHO coODIIATE CHCTEMHOMY AIMHHHCTPATOPY O CIIyHasx cBoa B pabore ceTw,
NAPOIBHONR MAEHTHOHKALIHH H T.]L.

LEE 1

&

moRFER3 {



VIL. TEPEJAYA TEPCOHAJIBHBIX JIAHHBIX PABOTHHUKOB, OBYYAIOUIMXCS W MY
POJIMTEJIEHA

7.1. Npn  nepenaue MEPCOHANBHBIX  NaHHBIX pabOTHHKM IIKONBL, HMerOwWHe aoctyn ®
MEPCOHANBHEIM JIAHHLIM, N0KHBI cOB/I0aTH Cleayiowme TpeboBaHms:

7.1.1. He coofuiate nepcoHaibHble qaHHBle paboThuka M obyuatowerocs Tpetseii cTopoHe Ge3
MHCBMEHHOrO  cornacHa  paboTHuka, ofyuarowierocs, ponureneii (3aKOHHBIX  npeacTapuTene)
oByuaiomerocs, 3a HCKIOYEHHeM C/IYH4ce, KOraa 310 HeOOXOMMMO B LIeSX MPEIyTIpeRieH s yrpossd
KH3HH H 310poBbl0 palotHuka M ofyuaromerocs, a Taoke B ApYTHX CIYHasx, NpegycMOTpeHHX
Tpynoeeim konekcom Poccuiickoii Denepaiiun WIH MHEIMH denepatbHLIMH 3aKk0HaMHK,

Yunteisan, uro Tpynosoit kogexe Poceniickoit Mefepaunn He onpenenser KPHTEPHH cHTYaiWiL,
MPEACTARIAIOUINX YTPOIY JKM3IHM HIH 310POBBIO paGoTHHKA W OGYHAIOWIEroes, WKOAA B KAKIOM
KOHKPETHOM clly4ae Jle/laeT caMOCTOATENbHYIO OUEHKY CepPLEIHOCTH, HEMMHYEMOCTH, CTENeHH Takol
yrposel. Ecnn xe nuuo, ofparusmeecs ¢ 3ANpOCoM, HE YTONHOMOYEHO (eNepPaTEHLIM IAKOHOM Ha
IIDIYNEHHE NCPCOHANLHEIX JaHHBIX paboTHHKA HiIH obyuarowerocs, aubo OTCYTCTBYET MHCLMEHHOE
cornacwe paboTHuka, ofyvalowerocs WM ero poaHTened (3aKOHHBIX npenacrapurened) ua
MPENOCTABNCHHE €0 MEPCOHANBHLIX CBENeHMit, THBO no MHEHHIO IIKO/IBI OTCYTCTBYET YIpo3a KLIHE
WIH 300poBelo  paboTHHka wiM ofyualomemycs, wikona ofssana OTKA3aTh B MPeIOCTARTEHHH
NEPCOHANBHBIX JAHHBIX THITY,

7.1.2. He coofiuats nepcoHansHbie qaHHbIe paGoTHHKa M ofyyalomerocs B KOMMEpUYeCKHX Lensx
Be3 ero MUcLMEHHOro cornacus.

7.1.3. lpenynpenurs ami, MOTYHAKOUIHX NEPCOHATLHBIE aHHble paboTHHKA obyualollerocs, o
TOM, 9TO 3TH JaHHBIE MOTYT GBITE HCIONB30BAHE! UILL B LETSX, 118 KOTOPBIX OHH COOOIIE I,

7.1.4. Ocyinecreasts nepefavyy NepcoHANbHBIX MAHHEIX B Npeienax WKodkl B COOTBETCTBHH ©
HacToAwKM [Tonoxennem.

7.1.5. He 3anpammears HHPOPMALIHIO O COCTOSHUM 310poBbA paboTHHKA, 38 HCKTIOYEHMEM Tex
CBEICHHH, KOTOpBIE OTHOCATCA K BOTIPOCY © BOIMOMHOCTH BBITIONHEHHA paboTHHKOM TpyAOBOi
dyHKIHN,

7.1.6. Tepenarats nepcoHanbHbie NaHHbie paboTHiKa npeacTaBuTeNiO paboTHHKA B MOpaIKe,
ycravoeneHHoMm Tpynoswim kozekcom Poccuiickoii Denepaunn M HacTOALMM [Nonoxenuem, u
OrpaHHYHBATL 3ITY HHPOPMALHIO TOABKD TEMH_ MEPCOHANBHBIMH JaHHBIMM  paBoTHuKa, KOTOphIE
HEOOXOAMMEI 118 BBIMOTHEHHS YKalaHHbIM NPEJCTARHTENEM ero §YHKLIHH.

7.2. Buyrpenunii nocryn k NEPCOHATBHBIM A1aHHBLIM paboTHHKOB.

[Mpaso nocTyna x nepcoHanLHBM NaHHBIM pabotiika Ge3 NOnyueHHs creuManbHOro pasperneHHsa
HMEHOT:

= JHPEKTOP WIKOLI;

~ CEKpETapb, TEXHHK N0 OOCTYKHBAHHIO KOMILIOTEPOR;

= 3AMECTHMTENH JIHPEKTOpA WKOIBI:

— rnaeHei Gyxrantep wkoaw - no HAMPABNCHHIO [EATENBHOCTH W MO COMAcOBAHHID C
AHPEKTOPOM LIKO/NBI K TeM JAHHLIM, KOTOPhIe HEOGXOIHMbI L1 BBITIONHE His KOHKPETHRIX (hyHKIIMI;

—  caM paboTHHK, HOCHTENb AaHHBIX,

7.3. Buyrpennmii noctyn k NEPCOHANLHBIM 1AHHLIM 06yYaomuXCs B HX poaHTe el
Oe3 nony4eHus cneunatsHoro Pa3IpelICHHA HMEIOT!

— IHPEKTOp LIKOMIbI:

~ 3AMCCTHTENIH PYKOBOAHTENN 00pazoBaTebHOro YUPEHIEHHS

= yuurens OBX:

= CEKpeTapk, TEXHHK NO 06CTYKUBAHHIO KOMIIBIOTEPOB;

- KIAcCHBIC PYKOBOAMTENM (TOMBKO K NEPCOHANBHBIM JAHHLIM oDyuaoIMXCA M poauTeneii
CBOErO Kiacca),

7.4. Tlo nucemenHomy 3anpocy, HAa OCHOBAHMM [IPHKA3a pPYKOBOAMTENS obpaloRatensHoro
YHPEALEHHA, K NCPCOHANBHBIM JaHHBIM PaGoTHHKOB M obyyaomuxcs MoryT GuiTs JOMYLIeHE! THLA B
Npeaenax CBOCH KOMMETEHLIHH,

7.5. Bremmmii noctyn.
K umcny maccoemix noTpebHTENeH NEPCOHANBLHBIX JAHHBIX BHe IKONBI MOMHO OTHECTH
FOCYAAPCTBEHHbIE M HErOCY1apCTBEHHBIE hYHKLMOHAbHBIE CTPYKTYPBI:
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— HANONOBBIE HHCIIEKLIHH,
— [PABOOXPAHHUTENbHLIE OPraHbl;

—  OpraHkl CTATHCTHKH,

— CTpaxoBbi€ AreHTCTBa;

— BOCHKOMATHI; *

~  OpraHsl COUMATEHOID CTPAXOBAHUA,

~ neHcHoHHBbIE GOHARL

~ nojpazie/leHHs MYHHLMNANLHBIX OPraHoB YNpaBieHHA.

7.6. [lpyrue opraHu3aiiHH. :

Ceenenns o paboTaiolieM COTPYIHHKE WIM Y€ YBOJNCHHOM, ofyuamoleMcs YVUEHHKE HIH
jakoH49HBIIEM oOyuyeHHe MOTyT DbITh NpelOCTARIEHb! ApYTOH OpPraHM3alMH TO/BKO C MHCEMEHHOTO
1anpoca Ha ONaHKe OPraHH3alMn C MPHIOKEHHEM KOMHH JAABNEHHA paborHuka, ofy4alOLIErocs HIH
jakoHuMBiero obydenune. OTBETH HA NHCBMEHHBIE 3AMpOChl JpYrHX opraHM3IauMil M YYpekIeHHH B
npeaenax MX KOMICTEHUMH H NPEI0CTABICHHBIX noAHOMOuHI AAKOTCA B NHchMeHHON dopme Ha Gnanke
LIKO/LI B B TOM 00BEME, KOTOPBIA NO3BOAAET HE pasrjamarth HITHIIHHA 00BeM NepCOHATBHBIX CRENECHMH

o pafoTHHKaX M O0YHAIOLWHXCA.
7.7. PoACTBEHHMKH H WIEHBI CEMEH.
[MepcoHanbibie NaHHbie MOTYT ObITh MPEAOCTABNCHB! POACTBEHHHKAM WM 'IEHAM €10 ceMbH

TONLKO € MACBMEHHOTO paspellieHHA caMoro paboTHHKa.
7.8. TpeGosanua n.5.1. [lonokeHHs He NOLNEKAT HIMEHEHHIO, HCK/TIOYEHHID, TAK KaK ABJIAIOTCR

o6R3aTe/IbHBIMH U1 CTOPOH TPYAOBLIX OTHOWIEHHA Ha OCHOBAHMK CT. 88 Tpynosoro Kozekca
Poccuiickoit DenepaLimH,

VIil. OBA3AHHOCTH PABOTHHKA H PABOTOJIATE]IA é

8.1. B ueasnx ofecnedenns J0CTCBEPHOCTH NEPCOHAILHBIX TaHHLIX paGoTuHkK oba3an:

8.1.1. TTpu npueme Ha paboTy NPEAOCTABMTE MIKONE NOJIHAIE AOCTOBEPHEIE JAHHBIE O cebe.

8.1.2. B ciyuae MIMEHEHHA cBeeHHi, COCTARIAIIIHX NEPCOHANEHBLE JIAHHBIE,
CBOCBPEMEHHO B CPOK He NpeBsluaiomui 5 paGounx AHe#, NpeOCTABHTE JAHHYIO HHOpMAaLHIO
CEKPETAPIO LUKOJIBL.

8.2. Jlna obecneueHHs [OCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX O0Y4alOUIMECH, POAHTENH
(3KOHHBIE MPE/CTABMTENH) HECOBEPIIEHHONETHHX ODYHAIOIUHXCA A0 MNOIYUCHHA HMH OCHOBHOIO
obuero obpazosanua oOAIaAHLL

8.2.1. TlpesocTasnsTs oneparopy (AMPEKTOPY UIKOMbI (M) WAH YNONHOMOHCHHOMY MM iy
TOYHBIE CBENeHHA 0 cebe (CBOMX HeCOBepLIEHHONETHHX IETAX).

8.2.2. B cnysae M3MEHEHHA CBE/ICHHIl,  COCTARNAIOUIMX NEePCOHATEHBIE
copepiueHHONETHEro oby4alollerocs, OH 00f3aH B TeueHHe MeECAUa coobumTe 06 ITOM Ccexperapio

JaHHRIE

KOS,
8.2 3. B coyuae MIMCHEHHS CBECHMH,  COCTABMAIOLIMX NEPCOHAIBHBIE 1AHHbBIE 0DYHAKOUIETOCH,

POAHTENN (3AKOHHbBIE NPEICTABHTENH) HECOBCPLIEHHOIETHETO ofy4amerocs 10 nojly4eHHs OCHOBHOMD
obmero obpazosaHis 00R3aHL B TEYEHHE MECALIA coobuTs 06 3TOM CeKPETAPID LWKOARL,

8.3. [lpemocrasnenme pabOTHHKY WIH ofyuaiouleMycs  TapaHTHii W KOMMEHCAlMH,
MpeayCMOTPEHHBIX ACHCTBYIOIMM 33KOHOAATE/ILCTBOM, OCYILECTRIACTCH C MOMEHTa NPEeaoCTaBICHHA
COOTBETCTEYIOUIHX CBEACHHHE, eC/IH HHOS HE NPeIyCMOTPEHD JNEACTRYHLIMM 38KOHONATE/NBCTEOM.

8.2. MIxona ofis3ana:

8.2.1. OcyuIeCTRANTh 3AIMHTY NEPCOHATBHLIX JaHHBIX pabOTHUKOB.
8.2.2. OfecneyHTs XpaHEHHE NEPBHYHON YUETHOR AOKYMEHTALHH N0 YHETY TPY/A H €ro OILTATEL, K

KOTOpOH B HACTHOCTH, OTHOCHTCH JOKYMEHTBI M0 YHETY Ka/lpOB, JOKYMEHTHI 0 YHETY HCMONBL3OBAHUA
pafouero BpeMeHH H pacyeTos ¢ pabOTHHKAMM 110 OMUIaTe TPyAa U Ap.

8.2.3. [No nuceMeHHOMY 3asBiaeHHIO paboTHHKA He mo3aHee Tpex pabo4nx aHed CO JHA NoAaH
YIOT0 JARBIEHHA BBIJATH KOMHH JOKYMEHTOR, CBS3aHHBIX C ero paboToH (KONHM NMpHKA3la O NpHEME Ha
pafoTy, NpHKasos O MEpeBojax, MpHrasa of YBONBHEHHM C paboThl; KOMMIO M BLITHCKH W3 TPYAOBOH
KHHMKKH; CIpaskH o 3apaboTHOM niate, 0 HAYHCIEHHBIX H (aKTHYECKH YILIAUEHHBIX CTPAXOBBIX BIHOCAX
Ha 06sIaTENBHOE NEHCHOHHOE CTPaXoBaiKe, 0 nepuo/ie pabotel M Ap.). Konuu 10KyMeHTOB, CBA3AHHLIX C
paGoToit, 0/KHB GbiTh 3aBEPEHB! HALIEAKALLHM 00Pa3OM H MPEIOCTARIATLCA paboTHHKY 6e3BOIME3/THO.
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IX. TMTPABA CYBLEKTOB [MEPCOHAJILHBIX [JAHHBLIX [10 OBECIEYEHHIO 3ALLMTHI
[TEPCOHAJIEHBIX JAHHLIX

9.1. B uensx obecneueHHA 3allHTHI MEPCOHATbHLIX AAaHHBIX, XPAHALIMXCA B IKOJE, paboTHHKH,
obyualoIHecs, pOAHTENH (3aKOHHbIE NPEICTABHTENH) HMEIOT NPABO HA:

9.1.1. Noauyio uudopmauuo 06 UX NEPCOHATEHBIX JaHHBIX H 06paboTke 3THX JaHHBIX.

9.1.2. Ceobonueiii GecnnaTHBIA NOCTYN K CBOMM MEPCOHATBHBIM AAHHBIM, BKIIOMAS NpaBo Ha
nosmy4eHHe Komui mobo# 3anucH, comepxkalledl nepcoHanbHble faHHble pafoTHHKA, 33 HCKTHOYEHHEM
CY4aeB, NpeIyCMOTPEHHRIX (eAepaTbHEIM 3aKOHOM.

9.1.3. Onpenenenne CBOHX NPEACTABHTENEH /UTA 3ALIHTEI CBOMX NEPCOHATLHBIX JAHHBIX.

9.1.4. Tpebopanne o0 HCKTIOMEHHH HIIH HCTPABIEHHH HEBEPHBIX WIH HENOIHBIX MNEPCOHATLHBIX
AaHHelX. [IpH oTka’e WKOABI MCKIKOYMHTE WIH WCMPaBHTH TEPCOHANBHBIE AaHHBe paboTHHKA WM
obyuarolnerocs OH MMeeT NMpPaBo 3a1BUTL B NHCEMEHHON (QOpMe AMPEKTOPY WKO/LI O CBOEM HECOT/IacHH
C COOTBETCTBYIOIIHM 000CHOBaHHEM Takoro HecornacHs. [lepcoHansHele 1aHHBIE OLEHOYHOIO XapaKTepa
paboTauk, ofy4aromuiics, poAHTENH (3AKOHHBIC NPEICTABMTEIH) HMEET MPABO NOMONHHTE 3aSRIEHHEM,
BLIPAKAIOUIHM er0 cODCTBEHHYIO TOUKY 3PCHHA.

9.1.5. Tpeboranne 00 M3BEILEHHH LWKONOH BCEX JIHLL, KOTOPBIM paHee ObUTH cOOBILIEHB HEBEPHBIE
HJTH HEMNOJIHBIE NIEPCOHANEHBIE aHHEIe paloTHHKA WK ofyuatolerocs, obo Beex NPoOHIBEAEHHBIN B HHX
HCKMIOYEHHAX, HCNPARIEHHAX HIH JOTIO/IHEHHAX.

X. OTBETCTBEHHOCTbH 3A HAPVIUEHHME HOPM, PEIYJIHPYIOLIMX TIOJIYYEHME,
OBPABOTKY M 3AILMTY INMEPCOHAJIBHBIX JJAHHBIX PABOTHHUKA H OBYYAIOILETOCA *

10.1. Jluua, BHHOBHbIE B HAPYIIEHHH HOPM, PEryIHPYIOLUHX MonyueHue, obpa = | f; E ;
NEPCOHANBHBIX  NaHHBIX pafoThMka M ofyu4aloWMXCA, NPHBIEKAOTCA K aucl &7 | & 2 2
MaTepHanbHOH OTBETCTBEHHOCTH B MOPAKE YCTAaHOBACHHOM TpyaoBbiM Kojekc _E = ;f‘ 2
Menepauuu ¥ MHBIMH (eaCpPATBHBIMH 38KOHAMH, @ TAKKE NMPHBICKAOTCA K I‘]:IBJH..-'_1 E| £8n
AJAMMHHCTPATHBHOH M YTONOBHOH OTBETCTBEHHOCTH B TOPANKE, YCTAHOBNEHHOM 2| = T .2
3aKOHAMH. €| B S

N B
XI. 3AKJIIOYMTEJIbHBIE TIOJIOKEHHSA = S\ TES

11.1. Hacrosmee [TonokeHne cTYNAaeT B CHIY € M5, ci0 YTBEp:
1o wkone.
11.2. Hactosuiee ITonoxeHHe A0BOINTCA 10 CBEEHHA Boex paboTH




